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WELCOME!

Midland College's administration, faculty, and fellow students are happy to warmly welcome
each new student!

This handbook has been prepared and offered as a guide to assist students in adjusting to the
Radiologic Technology Program and to present the rules and regulations. The student and faculty
policies were developed to maintain an environment encouraging learning and student progress.
The program rules and restrictions apply to all students and faculty regardless of the instruction
location.

It is the responsibility of the student to read and abide by the Radiologic Technology policies and
adhere to the rules and regulations outlined in the Midland College General Catalog and
Radiology Student Handbook to achieve high standards of education. The handbook should offer
guidance on any questions that may arise. If the handbook does not have guidance on particular
issues, then the program director is your first point of contact when asking questions.

We are pleased that you have chosen Midland College to help you achieve your goal of
becoming a Radiologic Technologist!

Equal Opportunity Statement

Midland College does not discriminate based on race, color, national origin, sex, disability, or
age in its programs and activities. The following individual has been designated to handle
inquiries regarding the nondiscrimination policies: Amber Sims, Title IX Coordinator 3600 N.
Garfield, SSC 125 Midland, Texas 79705 (432) 685-4781, email to title9@midland.edu or see
Midland College's Nondiscrimination Statement. For further information on notice of non-
discrimination, visit the ED.gov Office of Civil Rights website or call 1(800) 421-3481.

Title IX

Midland College adheres to all federal, state, and local civil rights laws prohibiting
discrimination in employment and education. Midland College does not discriminate in its
admissions practices [except as permitted by law], in its employment practices, or its educational
programs or activities on the basis of sex/gender. As a recipient of federal financial assistance for
education activities, Midland College is required by Title IX of the Education Amendments of
1972 to ensure that all of its education programs and activities do not discriminate on the basis of
sex/gender. Sex includes [sex, sex stereotypes, gender identity, gender expression, sexual
orientation, and pregnancy or parenting status].

Midland College prohibits retaliation against any person opposing discrimination or participating
in any discrimination investigation or complaint process internal or external to the institution.
Sexual harassment, sexual assault, dating and domestic violence, and stalking are forms of sex
discrimination that are prohibited under Title IX and by Midland College policy. Midland
College Sexual Misconduct Policy.
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Faculty and Staff
Program Director: Tabitha Fuquay, MBA, BHCM, RT(R)(ARRT)
Clinical Director: Sabrina Piazza, R.T.(R)(CT)(ARRT)

In accordance with Standard Three, Objective 3.2 of the 2021 Standards For Accreditation of an
Education Program, all faculty and staff are properly credentialed in radiography and have the

qualifications to hold the positions they occupy.
{JRCERT 3.2}

Advisory Committee

The Radiology Technology Program has an advisory board committee that helps determine the
best course of action for the program, its members, and its students. The advisory committee
meets at least twice yearly, once in the fall and again in the spring. Meeting agendas and minutes
are available by contacting the program director. The advisory committee helps outline strategic
goals and evaluate the program’s mission statement, program goals, and student learning
outcomes. This committee helps monitor the effectiveness of the MC Radiologic Technology
Program and facilitates continuous quality improvement.

This advisory board consists of senior staff of Midland College, the faculty of the radiology
technology program, a junior and senior student that has been elected by their peers, senior staff
at Midland Memorial Hospital, a radiologist physician (or physician assistant) from Midland
Memorial Hospital and administrative staff/faculty of Midland College. Additionally, community
interests can serve on the advisory committee to allow input, opinions, and feedback regarding
the Midland College Radiologic Technology Program. {JRCERT 4.1, Standard Six}

Accreditation Status

Midland College is accredited by the Southern Association of Colleges and Schools Commission
on Colleges (SACSCOC) to award certificates, associates, and baccalaureate terminal degrees.
Questions about the accreditation of Midland College may be directed, in writing, to the
Southern Association of Colleges and Schools Commission on Colleges at 1866 Southern Lane,
Decatur, Georgia 30033-4097, by calling (404) 679-4500, or by using information available on
SACSCOC’s website (www.sacscoc.org). Midland College’s accreditation status is located here.
Core values, mission statement, and contact information can be found here: Mission &
Accreditation - Midland College - Acalog ACMS™.

{JRCERT 1.1}

Joint Review Committee on Education in Radiologic Technology

Students are made aware that the Midland College Radiology Technology Program is not
currently accredited by the JRCERT (Joint Review Committee on Education in Radiologic
Technology), but will be seeking accreditation in the future. Accreditation of the Midland
College Radiology Technology program by JRCERT is not mandatory, and this does not affect a
student’s ability to become a radiologic technologist or awarded a terminal degree. Students will


http://www.sacscoc.org/
https://catalog.midland.edu/content.php?catoid=18&navoid=3901#Accreditation
https://catalog.midland.edu/content.php?catoid=18&navoid=3901#Statement%20of%20Purpose
https://catalog.midland.edu/content.php?catoid=18&navoid=3901#Statement%20of%20Purpose

sign an acknowledgment that the program director has explained this during new student
orientation.

JRCERT Standards, Adopted April 2020. The JRCERT Standards outline the requirements for a
program to promote academic excellence in radiologic technology. The contact information for
JRCERT is:

20 N. Wacker Drive, Suite 2850

Chicago, IL 60606-3182

(312) 704-5300

mail@jrcert.org

Contacting the JRCERT is not a formal step in the institutional or program grievance policy.
Please see the grievance policy outlined later in this handbook.
{JRCERT 1.5}

Curriculum

The Midland College Radiologic Program's educational and clinical components have been
modeled to conform to the standards set forth by the JRCERT, ARRT, ASRT, and the State of
Texas. The 2022 Adopted Radiography Curriculum can be located here. Students are encouraged
to view the curriculum outline.

{JRCERT 1.1, 1.5, 1.7} [RADR Accreditation Status]

List of Regulatory Agencies

American Registry of Radiologic Technologists-ARRT

American Society of Radiologic Technologists-ASRT

Joint Review Committee on Education in Radiologic Technology JRCERT
Texas Medical Board-TMB

Licensure Eligibility

Completion of Midland College degrees and/or certificates does not guarantee eligibility to take
a certification/registry/licensure examination. Each person's eligibility is determined individually
by the regulatory body of the specific discipline. If a student has a conviction of a crime other
than a minor traffic violation, physical or mental disability/illness, hospitalization/treatment for
chemical dependency within the past five years, current intemperate use of drugs or alcohol, or a
previous denial of licensure or action by a licensing authority, you will need to contact the
specific regulatory body for an individual ruling. Allied Health programs require a criminal
background check and urine drug screen.

Allied Health students must sign the Licensure Eligibility Notification Form (found in the
appendix of this handbook), which will be maintained in the student’s file. If, at any time, a
student’s criminal or disciplinary history changes, this may significantly affect their eligibility to
apply for and take licensing examinations. Any questions regarding the impact of a previous
criminal or disciplinary matter should be directed to the appropriate licensing authority.


https://www.jrcert.org/wp-content/uploads/2024/06/2021-Radiography-Standards.pdf
mailto:mail@jrcert.org
https://www.asrt.org/educators/asrt-curricula/radiography/radiography-curriculum
https://www.arrt.org/pages/earn-arrt-credentials/credential-options/radiography
https://www.asrt.org/
https://www.jrcert.org/
https://www.tmb.state.tx.us/

Conditions of Admission
Acceptance to any Allied Health program is provisional and contingent on meeting all admission
conditions. Failure to meet all conditions of admission disqualifies the student from admission
into an Allied Health program.

In accordance with Clinical Aftiliate agreements, Allied Health conditions of admission are as
follows:

Drug Screening
Allied Health students will be subject to a 10-panel drug screen. Negative results are required.

Background Clearance
Midland College is committed to ensuring public and professional trust as well as providing safe
patient care. A prospective student must consent to a background check before being accepted.
The in-depth background check (FBI/National level) will be performed by Castlebranch. In the
event that you do not clear the background check clearance, you will be disqualified from
participation in the radiology technology program.

Adverse criminal history that will disqualify an individual from entering a Clinical Affiliate
facility, thus disqualifying admission into a Health Sciences program include, but are not limited
to:

* A felony violation of a statute intended to control the possession or distribution of a substance
in the Government Code, Chapter 481, and (Texas Controlled Substance Act)
* Aggravated Robbery (Penal Code § 29.03)

» Agreement to Abduct from Custody (Penal Code § 25.031)

* Arson (Penal Code § 28.02)

* Assaultive Offenses (Penal Code Chapter 22)

* Burglary and Criminal Trespass (Penal Code Chapter 30)

» Computer Crimes (Penal Code Chapter 33)

* Criminal Homicide (Penal Code Chapter 19)

* Forgery (Penal Code § 32.21)

* Fraud (Penal Code Chapter 32)

* Indecency with a Child (Penal Code § 21.11)

* Indecent Exposure (Penal Code § 21.07)

* Kidnapping and Unlawful Restraint (Penal Code Chapter 20)
* Public Indecency (Penal Code Chapter 43)

* Public Lewdness (Penal Code § 21.07)

* Robbery (Penal Code § 29.02)

» Sale or Purchase of a Child (Penal Code § 25.11)

* Solicitation of a Child (Penal Code § 25.06)

* Theft (Penal Code Chapter 31)

* Weapons (Penal Code Chapter 46)



This list is not exhaustive. If a student is found having concealed a violation of the law other than
non-moving traffic violations, that student will be removed from the program.

Required Immunizations/Screenings
In accordance with Title 25, Texas Administrative Code §97.64, all Allied Health students are
required to have the following immunizations before they may engage in the course activities
which will involve direct patient contact with potential exposure to blood or bodily fluids in
educational and medical facilities. 5
* Hepatitis B
* Measles Mumps-Rubella

» Varicella (Chickenpox)
» Tetanus Diphtheria Pertussis (Tdap) (expires after 10 years)

* Bacterial Meningitis (if required, according to Texas Enrollment Requirements, as listed
in the Midland College Catalog)

Clinical Affiliates require students to provide proof of the following, annually:
. Influenza vaccine
* Tuberculosis screening (P.P.D. skin test or the QF T-Gold blood test is required. If there
is a history of positive skin test, results of a current chest x-ray demonstrating clearance
are required.)

TOEFL
Any student born and educated outside the U.S must take the TOEFL and pass with 79% or
higher. Proof of the test must be submitted with your application. The test is valid for two years.
If a student has an advance degree from an accredited institute within the U.S., this can be
accepted in lieu of the TOEFL. Please speak with the program director if you have questions.

Health Insurance Requirements
It is the student's responsibility to have current health insurance at all times during the
Radiologic Technology program. A student is not covered by Midland College nor Midland
Memorial Health Workman’s Compensation insurance policies. A copy of the health insurance is
required to be on file with the Division of Health Sciences Secretary. (Allied Health Policy:
Health Insurance Requirements) {RADR Policy Health Insurance Requirements}

Physical Health
Allied Health students must possess the physical abilities and characteristics required to meet the
technical standards for the Allied Health program in which they are enrolled.

Cardiopulmonary Resuscitation (CPR)

Allied Health students are required to maintain American Heart Association Basic Life Support
Cardiopulmonary Resuscitation (CPR) certification throughout the duration of the program.
Online certification and CPR certification through other providers is not accepted.

Failure to meet all qualifications will disallow a student to continue in the program.


https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=25&pt=1&ch=97&rl=64

ARRT Standard of Ethics

A copy of the ARRT Standards of Ethics will be presented to you within this handbook. A copy
can also be found on Trajecsys. Students will be educated on the ARRT Standard of Ethics
during new student orientation. The Standard of Ethics is also located here:
https://www.arrt.org/pages/resources/ethics-information. {Acknowledgement required}

Ethics Clearance from ARRT

All alcohol—and/or drug-related violations must be reported. The ARRT must investigate all
potential violations to determine eligibility. Individuals must file a pre-application with the
ARRT to obtain a ruling on their eligibility for the examination. If a student cannot obtain
eligibility through the ARRT, then, unfortunately, they will not be eligible for entry into the
program.

Use the ethics review pre-application if you’ve faced:

e Misdemeanor or felony charges or convictions (other than traffic tickets)

e All alcohol or drug-related violations

o Military courts-martial

o Disciplinary actions taken by a state or federal regulatory authority or certification board

e Serious honor code (academic) violations as described in our Rules of Ethics, such as
patient abuse, violating patient confidentiality, and cheating. You don't have to report
offenses such as poor grades or falling asleep in class.

If any violations occur from the time a student is admitted to the program to the end, it is the
student’s responsibility to contact the ARRT for clearance. Students are encouraged to contact
the program director for counselling and advisement; however, if the violations are deemed of a
nature that would not allow them to sit for the ARRT exam, students will be dismissed from the
program.

A non-refundable fee of $100 is required for clearance from the ARRT. For more information or
to obtain a clearance application, please visit: ARRT Ethics Clearance,

Contact the ARRT at:

ARRT 1225 Northland Dr.

St. Paul, MN 55120-1155

Tel: (651) 687-0048

{Licensure Eligibility Acknowledgement Form, Allied Health Conditions of Admission}


https://www.arrt.org/pages/resources/ethics-information
https://www.arrt.org/pages/earn-arrt-credentials/initial-requirements/ethics/ethics-review-preapplication

Drug & Alcohol Testing

Preadmission

In accordance with Clinical Affiliate agreements, all Allied Health Students will be subject to a
10-panel drug screen at the student’s expense. In accordance with the Allied Health Conditions
of Admission policy, a negative result is required. The drug screening will be held after
admittance to the program through the CastleBranch admission system. Students will not be
allowed time off of class to take a test. Students will report to the designated clinic at the
designated time to take the drug screening. A student must adhere to the date/time set. Repeated
cancellations will result in additional charges that the student will then incur.

The program director will set a date by which the drug screenings are due. Compliance with this
date is expected. All students in non-compliance will be removed from the program due to non-
compliance with the Conditions of Admission Policy.

Students in non-compliance will not be admitted to an Allied Health Program.

Random Drug Testing
All Allied Health students will be subject to random drug screening up to each semester at the
student’s expense. A negative result is required for progression.

Students in non-compliance will be subject to disciplinary action as outlined in the Discipline
Categories Policy.

Additional Drug/Alcohol Screening
Healthcare providers are entrusted with the health, safety, and welfare of patients. The safety
and welfare of patients cared for by our students is of primary concern to all Allied Health
programs and the Clinical Affiliates that provide essential clinical experiences for the students.
Students will be asked to submit to additional drug screening, following the outlined procedures
below, in the following circumstances:
1. Involvement in any accident during participation in clinical activities.
2. Observable indication of actual use or impairment as outlined in the Faculty
Report of Drug/Alcohol Suspicion and Consent to Drug Screening Form.
3. Possession of drugs, apparent paraphernalia or alcoholic beverages while
participating in lecture, lab, or clinical activities.
Clinical affiliates may require additional drug screening in the event of any incident, patient
complaint, or other adverse outcome. Refusal to consent or positive drug screening results would
result in the student being unable to complete required clinical activities, and thus be subject to
discipline as outlined in the Discipline Categories policy.

Procedure:

All clinical activities are excused, with no penalty, pending drug screen results.
1. Completion of Faculty Report on Drug/Alcohol Suspicion and Consent to Drug
Screening Form.
2. Instructions for drug screening procedures will be given, including time frames
for completion, if applicable.



3. If on-site drug screening is not available, transportation will be provided to a
testing facility at the college’s expense. Refusal to accept transportation will be
documented and Midland College Police Department will be notified.

Non-adherence to outlined procedures will result in immediate program dismissal, without the
option for readmission to any Midland College Allied Health program for 3 years.

Results

Positive drug screen results, as indicated after Medical Review Officer review, will result in
disciplinary action as outlined in the Disciplinary Categories policy. Midland College Alcohol
and Drug Prevention Program Resources will be provided. Transportation to the clinic site for
drug screening collection will be provided at the college’s expense. Refusal of transportation will
be reported to the appropriate authorities.

Positive drug screening results will result in disciplinary action as outlined in the Disciplinary
Categories policy and will be reported to the appropriate licensing board, when applicable.

Negative drug screen results will result in immediate reinstatement with the opportunity to make
up any missed assignments and/or clinical hours.

Students Requiring Medical Prescriptions

Students will not be permitted to attend clinical when under the influence of any legally
prescribed drug that interferes with the effective performance of the functions of his or her
clinical duties or poses a direct threat to the safety or security of patients, themselves, or others.
Students must willfully disclose that they are taking prescription medications. Students must
prove that they are prescribed those medications through an authorized provider, with a recent
(within the year) and up-to-date prescription. No exceptions will be made for the argument that
narcotics, opioids, or any other altering medication are prescribed “as-needed” or “PRN.” No
exceptions will be made for taking medications for an “off-label” reason.

CBD, THC, gummies, candy, oils, mushrooms, psilocybin, etc., are mind-altering medications,
and their use is prohibited.

If a student needs to take medication that can reduce their mental capacity in the event of an
emergency (e.g., surgery, tooth extraction), they must immediately arrange a meeting with the
program director to discuss alternative clinical arrangements and temporary accommodations if
necessary.

Readmission Guidelines Related to Substance Abuse
If a student wishes to attempt readmission to the radiologic technology program, they must wait
at least 36 months from the original dismissal. See the Discipline Policy for more information.
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Emergency Procedures

Inclement Weather Policy

Emergency Announcements: In emergency situations such as a weather-related closure, the
announcement for the closure of the college will be made as soon as possible. Local media
outlets will be made aware of the status. The program director and college staff will closely
monitor the weather. Determinations of weather closure remain fully with the Midland College
Chief of Police in coordination with Midland Independent School District by 6 AM. Be aware
that different school districts can have weather decisions that are contrary to Midland College or
MISD decisions. It is the student’s responsibility to contact the program director in case of a
difference or an emergency. Students are not excused from class or clinical for bad weather
unless the college announces a closure.

To stay informed about weather conditions and college closures or delays, students should
reference sources as outlined on the Midland College Extreme Weather Conditions webpage.
Local news stations will scroll through information regarding closures at the bottom of the news
screen.

Rave Alerts-Register for approved Midland College emergency communications and other
important information via text message and email. https://www.getrave.com/login/midland.
Emails will be sent to your student email address.

Emergency Closure-Operations

In the event that the college must close or clinicals must be suspended for a period of time,
Midland College Radiologic Technology faculty will outline procedures to ensure the
continuation of a student’s education. Clinical sites may be changed, additional time for
competencies may be arranged, and alternative methods for didactic education may be utilized.
{JRCERT 1.1} {RADR Policy-Emergency Operations}

Emergency Student Response

In the event that an emergency situation occurs within a clinical affiliate or facility, the student is
expected to act in accordance with local policy. For instance, in the event of a fire, RACE
procedures should be activated. Students are not facility employees; however, they are able-
bodied individuals who can help rescue patients if the event calls for it. In the event of a threat,
students are instructed to act in accordance with the threat level at the direction of their
supervising technologist, lead, faculty, or local official. Students are orientated to specific threat
levels in the clinical facility as well as within the classroom. Students will be made aware of the
exits, AED, fire extinguisher, and lockdown procedures. Students will receive this training
during orientation.
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Midland College Mission, Values & Goals

Midland College Mission Statement
Midland College serves West Texas through exemplary teaching and dedicated public service.

We prepare and inspire diverse students to start, strive and succeed. We strengthen community
through educational leadership and collaboration.

Midland College provides quality programs and courses, relevant workforce development and
continuing education, valuable personal enrichment and cultural experiences, and community
and student-centered services.

Mission and Goals of the Midland College Radiologic Technology Program

Aligned with the mission of Midland College, the faculty and staff of the Radiology Technology
Program are dedicated to producing graduates who:

e Successfully completed their Associate in Applied Science degree in Radiographic
Technology.

o Pass the ARRT certification exam on their first attempt.

o Enter the workforce as competent, entry-level radiographers.

o Demonstrate empathy, compassion, and respect for their patients.

o Exhibit strong communication and critical thinking skills.

e Commit to lifelong learning and professional growth.

Program Goals

o Ensure students develop the practical skills necessary to become effective radiography
practitioners.

o Foster professional, ethical, and empathetic attitudes that enhance the quality of patient
care in the field of radiography.

o Cultivate critical thinking skills essential for success as a radiologic technologist.

e Develop strong communication skills for effective interactions with patients and
healthcare team members.

The radiography program has been developed according to the Standards of an Accredited
Educational Program in Radiography published by the Joint Review Committee on Education in
Radiologic Technology. The curriculum is derived from the 2022 ASRT Radiography Curricula.
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The curricula can be found ASRT 2022 Radiography Curriculum. The ARRT Didactic and
Clinical Requirements. {JRCERT 4.2, 4.5}

Program Effectiveness

Various methods are used to determine program effectiveness, including summative and
formative assessments to ensure student learning outcomes are reached. Ongoing assessment is
critical to any educational program to provide evidence to foster ongoing program improvement.
In accordance with JRCERT Standard Six, program effectiveness data will be published on the
Midland College Radiologic Technology website and will be reported annually.

The program maintains the following program effectiveness data: a five-year average
credentialing pass rate of not less than 75% at the first attempt within six months of completion,
a five-year average job placement rate of not less than 75% within 12 months of graduation, and
an annual completion rate. {JRCERT 1.6, 6.1, 6.2, 6.3, 6.4}

Student Learning Outcomes: Program Goals
o Students will apply positioning skills.
e Students will practice radiation protection.
e Students will analyze radiographic images.
e Students will demonstrate professionalism in the clinical environment.
o Students will manipulate technical factors.
e Students will communicate effectively in the clinical environment.

Graduates will consider themselves adequately prepared to be entry level radiographers.
Explanation of Student Learning Outcomes

The Midland College Radiology faculty is responsible for developing a curriculum that prepares
students to function competently, safely, and compassionately as entry-level radiographers. Each
radiology course syllabus contains Student Learning Outcomes (SLOs). Test items, structured
and purposeful learning activities, satisfactory performance of radiology skills, simulations, labs,
and practicum competencies measure the achievement of course SLOs.

Student learning outcomes guide the faculty to prepare beginning radiographers to provide direct
patient care in the form of radiologic exams or procedures in structured settings. Each course in
the curriculum plan (e.g., course title/description, credit hours, contact hours, and learning
outcomes) is found in the inventory of courses established by the Texas Higher Education
Coordinating Board (THECB) in the Workforce Education Course Manual (WECM) and
approved by the Midland College Curriculum Committee. Practicum courses are taken
concurrently with corresponding didactic/lab courses. The practicum courses are designed to
help the student achieve the required competencies by application of didactic content. Practicum
and lab learning experiences are planned to increase patient complexity and expectations as the
student progresses through the program. {JRCERT Standard Four}
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Attendance

The radiologic technology program strives to achieve high ethical and professional standards. In
order to achieve these goals, these rules have been prepared to assist you with your educational
success.

Class/Lab Attendance

Class attendance is essential to a student’s educational success. Student attendance will count
towards your final course grade. See individual course syllabi for the dates and times for class
meetings. The attendance requirements, dates, and times are outlined in each course syllabus.

Most classes within the Radiologic Technology Program have laboratory hours within the class
component. These classes are listed within the degree plan outline (later in this handbook) and
listed on the course schedule on the Midland College website. Course information is relayed as
follows: RADR 1309, Patient Care and Introduction to Imaging Sciences (3-3-1). This
corresponds to 3 credit hours, 3 didactic hours, and 1 laboratory hour. Class and Lab in
Radiologic Technology will be referred to as the same for simplicity. {JRCERT 4.7}

Laboratory Hours

Class duration has been calculated to include laboratory hours within the scheduled times.
Laboratory activities might be planned on any given day during classes. You are expected to
make up your laboratory activity if you miss a class. You can expect a separate laboratory grade
for any activities. Failure to makeup or schedule laboratory activities will result in a failing grade
for that activity. See Failures later in this handbook.

Absence
Attendance is taken every class day.

You are allowed ONE class absence per semester. This does not mean one per class. This means
only ONE day. Notification procedures (see notification procedures below) remain in place to
notify the instructor/director. An instructor may allow you to link into Teams into the class at
their discretion. Laboratory times cannot be obtained through Teams.

Tardiness. You are expected to be on time for your class. You are considered LATE if you are
more than 5 minutes late. You will be considered tardy if you leave before the end of your
assigned time unless dismissed by your instructor.

3 tardies=1 absence.

More than 2 unexcused absences=Failure for the course and inability to progress in the
program.
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Clinical Attendance
Clinical rotations are imperative for gaining the skills, knowledge, and understanding necessary
to succeed in radiology. You are expected to be in clinical rotations every scheduled day and for
the entire shift assigned. You will be scheduled for various shifts, including evenings, nights,
overnights, and weekends. Clinical rotations will be posted in advance and you should make all
arrangements as needed before your clinical rotation. A student cannot trade rotations with
another student. No accommodation for a student’s outside work schedule will be made. Clinical
attendance and tardies will be graded against the Trajecsys time clock system.

Absences

Due to the rigorous nature of the program, a maximum of one clinical day per semester can be
missed, but the time must be made up at the discretion of the program director/clinical director.
Students will need to contact the clinical director to determine when they can make up the
missed time. Students are not allowed to choose or request where they can do make-up time.
Failure to make up a clinical day missed due to absence will result in Disciplinary Action.

Tardiness. You are expected to be on time to your clinical site. You are considered LATE if
you are more than 5 minutes late to your clinical site. You will also be considered late if you
leave before your assigned time ends unless the instructor dismisses you.

3 tardies=1 absence.
More than 2 unexcused absences=Failure for the course and inability to progress in the
program.

Clocking In/Out

You will have an orientation to the Trajecsys timekeeping system before clinical rotations begin.
The clinical rotation locations are geofenced. You must clock in and out every clinical shift. You
will be graded on your clock ins/outs. You do not need to clock in or out for lunch.

Missed Punches
If a student fails to punch in or out, a missed punch form (found in Trajecsys and in this
handbook) should be filled out. It should be:

e Signed by the lead technologist for the time IN and time OUT

e Student must sign the form

e Returned to the clinical director no later than 24 hours after the missed punch.

e Returned to the director either in hand or digitally. You can take an image and send it

through Canvas to the clinical director.

If a student does not return the completed form within 24 hours, then the time will not count for
the day, and the entire clinical day must be repeated. If the lead technologist is unavailable, the
preceptors, director, or managers can sign the form.

Repeated missed punches will result in disciplinary action.
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Illness

If you are sent home due to illness, that is an excused absence. Only a lead, administrator,
program, or clinical director has the ability to send a student home. Clinical time must still be
made up.

Assigned Areas

Leaving your assigned area will result in an absence. A student can leave ONLY to perform a
competency that no other students need, and if it is within the main hospital. A student must then
immediately return to their assigned area. Failure to do so is construed as patient abandonment
and 1s subject to the Discipline Policy.

Call in Procedure Clinical & Class

In the working environment, it is professional decorum to notify your supervisor if you intend to
be out as soon as possible. It is considered a No Call-No Show if you do not call into work. As
a student in a professional program, you are expected to act in a similar manner. If you are going
to be absent, you will contact all of the following:

o The clinical site. Students are responsible for obtaining the clinical site numbers
to inform the site of a tardy or absence.

o The program director/clinical director. YOU MUST SEND an email to the
program director/clinical director through Canvas and in the email list whom you
spoke with when you informed the site of your absence.

Timing

If a student anticipates being absent, they should notify everyone BEFORE the shift begins. This
does not mean five minutes before the shift begins; the expectation is at least an hour before the
shift begins. The person that you will call will take note of the time that a student calls in and
will report back to MC Radiology Directors.

Who to Contact

When calling into a facility, you must speak with the lead technologist or a manager. In the case
of DIA, you may talk with any technologist and make sure to get their name. Students will never
text any technologist, lead, or administrator to inform them of a tardy or absence.

Failure to comply with the No Call-No Show policy will result in disciplinary action. See the
Disciplinary Action Policy.

Emergencies

Contact through the “Contact my instructor” in Canvas to reach the program and or clinical
director.
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Definitions of Excused vs Unexcused absence

An excused absence is an absence for religious or bereavement leave only. Definitions for
bereavement leave are listed below. An unexcused absence is any other reason. It is a student’s
responsibility to attend class and clinical. Your child, husband, or relative being sick is not an
excused absence. Not having childcare for a known shift is not an excused absence.

Disciplinary action will be taken against students with excessive absences and/or tardies as
outlined in the disciplinary policy. As a reminder, the absence policy is no more than 2 for the
entire program.

Bereavement Leave-Excused
Bereavement Leave (Funeral) Classroom and Practicum. A student may take up to three days
each year for the death of an immediate family member. The time missed must be made up.
Immediate family members are defined as:

Spouse, Mother, Father

Brother, Sister

Brother-in-law, Sister-in-law

Stepparents, stepchild

Grandparents

Child
Proof of bereavement will be required.

Religious Holidays-Excused

If at any time there is a religious holiday that conflicts with scheduled class or clinicals, you
must notify the program director immediately. Under Texas Education Code 51.911, a student
who is absent from classes for the observance of a religious holy day shall be allowed to take an
examination or complete an assignment scheduled for that, say within a reasonable time after the
absence if, not later than the fifteenth day after the first day of the semester, the student notifies
the instructor of each class scheduled on the date that the student would be absent for the holiday.
Notice shall be provided to the instructor in writing and delivered to the instructor personally. A
student who is excused under this section may not be penalized for the absence. Still, the
instructor may appropriately respond if the student fails to complete the assignment or
examination satisfactorily.

Vacation

The Radiologic Technology Program does not provide any vacation time to students in the
program. The semester breaks are delineated on the college calendar with the start and end dates
when the college will be closed. There will be no classes or clinical scheduled during a holiday,
holiday break, or designated time that the college is closed. If a student misses clinical/class due
to a vacation, they will be counted as absent and subject to disciplinary procedures. {JRCERT
4.4}
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Doctor/Dentist Appointments

A student is not in class all day, every day. There is ample time to schedule appointments around
the clinical and classroom schedule. If a student leaves early or arrives late for an appointment,
they will be considered tardy. See tardies in the attendance portion of the handbook.

Any Other Appointment
These are not emergencies. Students must be responsible enough to schedule services around
their clinical and class schedules.

Extended Illness
A valid physician’s note will be provided for any illness lasting longer than two days. Clinical
time must be made up and will be arranged with the clinical director.

Student Requirements

Transportation Requirements
The student is responsible for their own reliable transportation to and from school, class, clinical
sites, labs, field trips, ect. Acknowledgement required. {AH Travel}

Children in the Learning Environment

The Health Sciences Division strives to provide an environment conducive to teaching and
learning for all students. For the safety of all concerned, minor children are not allowed in F.
Marie Hall SimLife Center, F. Marie Hall Outpatient Center, Midland Memorial Hospital, or any
other clinical setting.

If a lack of childcare prevents attendance to lecture courses, it is the student’s responsibility to
notify the instructor to determine if an alternate method of participation is available. This would
include a link for remote Teams attendance.

No alternative arrangements are available for laboratory or clinical experiences.

The expectation of the students is that they are responsible for arranging childcare for lectures,
clinicals, and emergencies. In the event that your child is sick, students have one available “free”
absence per semester. A sick child is not an excused absence. A student is expected to arrange
for childcare in this instance.

For childcare resources, see "Child Care’ in the Midland College Student Handbook, or the
Midland College Child Care Centers webpage. For assistance with emergent, non-academic
needs, such as daycare, contact the Support Our Students (SOS) program.
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Technology Requirements

o  Computer Access/Email
All students must be able to access the online teaching platform, Canvas, and their
respective college email accounts. Canvas and email accounts should be checked
frequently for assignments, announcements, and/or messages. It is your responsibility to
contact the help desk for any issues.

o  Computer Skills
All students are required to demonstrate various computer skills through the length of the
program. All clinical sites utilize computer systems for patient information. Radiology
students must be able to use any clinical site’s data/patient management system as
permitted by the clinical site. A student who is unfamiliar with using a computer or who
has limited computer skills is expected to seek instruction in computer programs and
usage so that he/she will be able to meet the requirements of his/her courses.

o Technical Standards and Essential Functions
Allied Healths Programs establish technical standards and essential functions that
students have the ability to participate in and potentially be successful in all aspects of the
respective program. Students are required to meet technical standards and essential
functions of the Radiography Program.

Midland College Canvas System

You will use and participate in your classroom, clinical, and other activities through Canvas.
You must have access to the program and become familiar with how to use it. Communications,
syllabi, instructions, assignments, quizzes, and some exams will be administered through
Canvas. You are also required to upload documents to Canvas for assignments. Exams will be
taken with the Lockdown Browser. Training and instructions for Canvas systems Canvas

(midland.edu).

Canvas opens for students at midnight on the first day of classes. If you are having difficulty
with the Canvas system, please check Midland College Canvas System for help and training or to
reach out to technical assistance.

Students have access to a laptop within the learning lab available for their use, however, those
laptops must remain at the F. Marie Hall campus.

Equipment in the Class/Lab

Equipment within the classroom and laboratory includes skeletons, x-ray equipment, image
receptors, simulation equipment, desks, and laptops. All equipment is expected to be returned to
its rightful place whenever not in use. Expectations: if a student borrows a laptop, it should be
returned to its place and plugged into the charger. Students will face disciplinary action if a
student is found not to return or treat equipment properly.

22


https://www.midland.edu/audiences/current-students/canvas.php
https://www.midland.edu/audiences/current-students/canvas.php
https://www.midland.edu/audiences/current-students/canvas.php

Clover Learning Platform

Students will be provided access to the CloverLearning Platform after the start of the program.
Students are expected to use the CloverLearning Platform for several assignments, quizzes,
exams, and instruction as assigned by the instructor. CloverLearning is the learning platform for
“Rad Tech Boot Camp,” one of the most widely acclaimed radiology test prep services available.
Be aware that the Clover Learning platform does keep track of time, time involved in videos,
assignments and assessments. Students should not be opening the videos to play in the
background. Radiology directors will monitor this time. Students will be responsible for the
information within CloverLearning.

Appropriate Use of Social Networks

Social networking websites provide unique opportunities for students to get to know one another,
share experiences, and keep in contact. As with any public forum, it is important that users of
these sites are aware of the associated risks and act in a manner that does not embarrass the
students, the Radiography Program, or Midland College. It is also important to ensure patient
information is not made publicly available. The Midland College Radiography Program has
adopted the following guidelines to assist students in carefully using these sites.

A. Personal Privacy
* Set students’ profiles on social networking sites so that only those individuals to
whom students have provided access may see one’s personal information.
* Evaluate photos of students that are posted to these sites and “untagging” photos
that depict the student in what may be construed as compromising situations.
* Be aware of the security and privacy options available to them at any sites where
students post personal information. Keep in mind that privacy settings are not
impervious, and information can be shared willingly or unwillingly with others, even
with “Friends Only” access.

B. Protection of Patient Information
« Comments made on social networking sites should be considered the same as if they
were made in a public place in the clinical setting.
* HIPAA rules apply online, and students may be held criminally liable for comments
that violate HIPAA.
* Remember that simply removing the name of a patient does not make images
anonymous. Family members or friends of that patient or of other patients the student
is caring for may be able to determine to whom the student is referring based on the
context.
* No posting of patient records, including images from any modality. Doing so is a
serious violation of HIPAA, subject to criminal action and dismissal from the
program.

C. Professionalism
e Use of these sites can have legal ramifications. Comments made regarding the
care of patients or that portray the student, colleagues, other students, or Midland
College in an unprofessional manner can be used in court or other disciplinary
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proceedings. The same applies to pictures, group pictures, and posts tagged by friends
or even comments in threads. Any comments or photographs that can be construed as
criminal, hateful, discriminatory, slanderous, inciteful, or vitriolic will be examined.

Any platform is considered “online,” even if it is only sharing with another person via text,
Snapchat, airdrop, or file transfer. Public forums, message boards, Reddit, TikTok, Instagram,
Facebook, Snapchat, ect, are all considered public. Under no circumstance should you ever take
a picture of a patient or image(s) on your phone. Doing so will result in disciplinary action and

possible expulsion from the program. You should not have your phone on you
during clinicals or class.

HIPPA/Patient Confidentiality

In accordance with the Health Insurance Portability and Accountability Act of 1996 (HIPAA),
Allied Health students must maintain strict confidentiality of Protected Health Information
(PHI). To maintain HIPA A compliance, Allied Health students are prohibited from the following:

*Discussing any patient information, including identifiers, care, diagnosis, and/or treatment
outside of the educational environment, which is defined as a secure area or classroom,
excluding any public area.

*Any unauthorized release of patient-related information
*Photocopying of any patient records in any setting
*Displaying any patient record in any setting, including social media.

You understand that if it is determined that a breach of confidentiality has occurred due to your
actions, you can be held liable for repercussions from such actions. You will also be subject to
the Allied Health Discipline Policy. {AH: Clinical Expectations, RADR: Discipline Categories.
Acknowledgment Required}

Personal Electronic Communication Equipment

Electronic communication devices (i.e., Cell phones, Apple watches, iPads, etc.) are distracting
to self and others in classrooms, clinics, and labs. Use of personal electronic communication
equipment is prohibited in Clinical Affiliate Facilities, the classroom or the lab.

The classroom and all Midland Memorial clinical affiliates or sites are designated as
Electronics-Free Zones.

Students may provide the Allied Health Division Office contact number, (432) 685-4799, for
emergency contact purposes.

If a student is in non-compliance, disciplinary action will be taken as outlined in the Discipline
Categories policy.
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Communication with Technologists

Communicating with preceptors, technologists, leads, or admin staff through text messages is
unprofessional. Students and technologists should not text each other. Do not share your
information with technologists.

Outside Employment

Working full-time while enrolled in the Radiography Program is difficult and is not
recommended. Students in the program will NOT be excused from clinic or classroom activities
in order to pursue employment. If students work, they should do so only during times when it
does not conflict with program activities.

Midland Memorial Hospital Internship

Students can apply for the Midland Memorial Hospital (MMH) Internship position. This is not
required for conditions of admission to the MC Radiologic Technology program, and is
completely voluntary on the student. MMH and Midland College are not affiliated together in
this aspect. Students can choose from the available schedule to work. Midland College has no
vested interest in where a student decides to work, when a student chooses to work, or any issues
that may arise when the student is an intern. Should an issue arise from employment-related to
MMH, a student should contact their immediate supervisor at MMH.

Students are reminded that while working for MMH, you are expected to act, speak, and be
professional at all times. The internship time that is offered to you as a student is a privilege that
not many students have the opportunity to receive. Administration is always mindful of students
and their work performance.

Students in the program will not be substituted for regular clinical staff even though they may be
competent in certain aspects of radiography. {JRCERT 4.4} Additionally, should a student be
employed by a facility where clinical rotations are normally conducted; they may not use any
employer time to substitute for program clinical requirements. A student will not wear Midland
College scrubs, logos, or badges at any place other than clinical sites in the capacity of scheduled
clinical time. No clinical assignments will be adjusted for a student’s work schedule. Conversely,
a student may not perform clinical competencies or check offs while performing as an intern on
Midland Memorial Hospital Intern time.

When engaged in employment activities, a student must not represent themselves as a Midland
College Allied Health student and may not wear any Midland College student identification.

Students in non-compliance will be subject to disciplinary action as outlined in the Discipline
Categories Policy.

Conflicts of interest between student employment schedules and lecture, lab, or clinical

schedules will not be considered. Lecture, lab, and/or clinical schedules will not be altered. Any
deviation from assigned schedules will be treated as absent and subject to the attendance policy.
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Emergency Contact Information

An emergency contact information form must be on file with the Division of Allied Science
Secretary and Radiology Program Director. If you need to change your emergency contact
information at any time, please see the program director. A form is listed at the bottom of this
handbook. This form should be updated after any change and at least once a year.

Allied Health Release of Information

Students within Allied Health Programs at Midland College must give permission to submit to a
criminal background check, proof of compliance with vaccinations and/or laboratory results
proving immunity, as well as proof of a negative drug screening. In order to provide proof or an
attestation of proof to clinical affiliates, the student must sign a Release of Information. This
form is found in the appendix of this handbook. {AH: Conditions of Admission}

Scope of Practice

Allied Health students must abide by the respective Standard of Ethics for the program in which
they are enrolled. The ASRT has published information regarding the Resources and Decisions
Tree for Determining Scope of Practice in the event of questions.

Additionally, Allied Health students are prohibited from performing any unassisted skill and/or
procedure that exceeds their level of educational experience and/or is outside of the scope of
practice. Failure to comply will result in disciplinary action. {AH: Scope of Practice}

Standard of Ethics

The ARRT Standards of Ethics will be covered in great detail during orientation. This is the
foundation document for radiologic technologists' scope, professionalism, and ethical standards.
Students should become familiar with this document. A copy is provided to you in this handbook
as well as found online in Trajecsys. Acknowledgment is required.

Professionalism

Allied Health students are prohibited from using any personal electronic communication device
(i.e., cell phone, smartwatch, iPad, etc.) in any patient care area. {AH Student Conduct} Students
are reminded to remain professional at all times if they can be seen or heard.

26


https://assets-us-01.kc-usercontent.com/406ac8c6-58e8-00b3-e3c1-0c312965deb2/bbb73119-fa02-429c-be17-1f6896047106/2023%20ARRT%20Standards%20of%20Ethics.pdf
https://www.asrt.org/main/standards-and-regulations/professional-practice
https://www.asrt.org/main/standards-and-regulations/professional-practice

Dress Code

Personal Appearance/Uniform Expectations

In accordance with Clinical Affiliate agreements, all Allied Health students will be required to
wear scrubs during class, lab, and all clinical activities. This will include extracurricular
activities such as Career Fairs, Science Day, ect.

Health Sciences uniforms will consist of the following:
e Scrubs — each program has a designated color. (Radiology is dark gray).
o Health Sciences student badge
e Program patch
o Radiation dosimeter

If there is a discrepancy between Midland College, Midland College Health Sciences, and
Clinical Affiliate policies, the stricter policy will apply.

While at clinical practice, radiology classes and/or radiology lab, students are expected to be
in complete uniform. Uniforms consist of clean, closed-toe shoes, a dark gray scrub top with the
student radiology patch on the right shoulder, and dark gray scrub pants. Scrubs must be neat,
clean, wrinkle-free, without holes or frayed areas, free from offending odors, and fit properly.
Scrubs must be of the appropriate scrub material, ie, no leggings, denim, or tights.

Scrubs will not have additional colors or two-tone scrubs. You must be able to stand, bend,
squat, and move patients comfortably and effectively while wearing scrubs. No abdominal area,
hip area, buttock area, or cleavage area is permitted to be shown.

Students with special uniform needs due to cultural or religious requirements should see the
program chair before purchasing uniforms. Accommodations will be made for students' cultural,
ethnic, or religious obligations. Head coverings must be solid black or white.

Radiology Patch-must be purchased at the Midland College bookstore and must be on your
scrubs before starting clinical rotations. Your patch must be on the right shoulder, affixed
permanently to the deltoid area. Do not use glue, as this will not last through washings.

Cold Weather Clothing. During the cooler months, you may wear a white or black logo-free
long-sleeved undershirt. You may also wear a long-sleeved dark gray scrub jacket with the
radiology patch on the right shoulder. No other colors of undershirts or outer jackets are
acceptable.

While at clinicals: Students will not wear sweaters, jackets, or hoodies over their scrubs.
Students must represent Midland College Radiologic Technology Program at all times during
clinicals. If a student is cold, see the cold weather clothing policy listed above. Any student
found wearing a non-conforming outerwear over their scrubs will:
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o Be asked to remove the article and given a verbal warning

o A subsequent violation: the student will be asked to leave and will receive
a written warning and a tardy

o Additional violation: The student will be sent home, given an absence, and
disciplinary action will be taken

Classroom Dress Code. The clinical dress code applies to class/lab as well. Students are
reminded that F. Marie Hall is an active patient care area. Students can wear a sweater or jacket
to class, but the scrub top should be underneath it. Jackets or sweaters are not offensive, loudly
colored, stained, frayed, or torn. You may be asked to remove your sweater or jacket to ensure
you have a scrub top underneath. If a student is out of uniform, they will:
o Be asked to correct the situation and will be given a verbal warning and a
tardy (as it is assumed they would need to leave to correct)
o A subsequent violation: the student will be asked to leave and will receive
a written warning and a tardy
o Additional violation: The student will be sent home, given an absence, and
disciplinary action will be taken

While in class, you are also expected to maintain your hair and uniform in a professional
manner—no long earrings, perfume, clogs, Crocs, slippers, pajamas, sweats, leggings, hats, or
jeans.

Flu Declination Additional Requirements
Students who do not receive a yearly flu shot are subject to higher PPE requirements in order to
remain in clinical facilities. If a student does not receive their annual flu shot, they must wear a
mask at all times while in the facility. The mask is non-negotiable and is then considered part of
the student’s dress code. If a student is found in violation of the dress code, they will be subject
to:
o Be asked to correct the situation, given a verbal warning and a
tardy
o Subsequent violation will warrant an immediate removal from the
facility, an absence, and immediate Category I discipline violation
and dismissal from the program {AH: Failure to adhere to written
policies of Midland College, Midland College Allied Health,
o Allied Health Program and/or Clinical Affiliate(s)}

If a student chooses not to take a flu vaccination for any reason, then that student is choosing to
respect the formal policy in place at Midland Memorial Hospital. {MMH Flu Policy}

Dosimeter

A dosimeter, or film badge, is worn on the shirt's collar outside of any lead aprons or thyroid
shield. Film badges are mandatory and are considered part of your uniform. If you are at clinical
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at any time without your film badge, you will be offered the opportunity to correct your uniform.
However, you will be counted as tardy.

If you have not reported your film badge as lost or damaged, you will be subject to disciplinary
action, as it is equipment leased to Midland College. Please see the equipment paragraph in the
student requirements section. If you have lost or damaged your film badge, it will cost $140 to
replace.

Students must also wear their dosimeter badges at all times in class as we may use the energized
lab at any time. {RADR: Radiation Monitoring, Dosimeter Acknowledgement}

Radiation monitoring procedures will be covered in a later section of this handbook.

ID/Student Badge

Your picture ID is considered part of your uniform and must be on you at all times while in
clinical, lab, and class. If you forget your ID, you can correct the situation and be counted as
tardy. If you lose your ID, you must pay for a new one. It is the student’s responsibility to
arrange with MMH Human Resources to obtain a new badge. The student must contact the
Allied Health Division office for an appointment to receive a new Allied Health badge. You will
not be allowed time off from class or clinicals in order to obtain new badges.

Your student badge will always be worn with your name visible to patients and staff at eye level
and always above the waist. A clip or breakaway lanyard is advisable.

Surgical Clothes: UNDER NO CIRCUMSTANCE are students allowed to wear light blue or
green surgical scrubs, a blue surgical jacket, a white lab jacket, or a yellow isolation jacket
outside of the surgical area (past the red line). You will not wear surgical scrubs/jackets unless
you are in a rotation that requires it, i.e., surgery, Cath lab, interventional, etc.- no exceptions.
Failure to comply with this will result in disciplinary action.

Facial Hair/Hair/Tattoos/Jewelry

e Long hair will be pulled back and/or worn up at all times during clinical for both men and
women. This does not mean “messy bun” on the top of your head. This implies a
ponytail, large clip, French braid, or bun. Hair should remain out of your face if you
move. A headband is allowed if it is black or white only. If you have weaved hair/braids,
it must also be pulled back during clinical, class, and labs. Be aware that alligator clips,
weaves, and clip-in hair are usually made with metal. You will not be allowed to
wear these items while near an MRI unit.

e Hair, including facial hair, must be of a natural color, clean, and neatly styled. No mohawks,
rainbow colors, shaved/unshaved styles. No checkmarks or designs on the scalp.

e Head/Hair coverings- the only allowed head or hair coverings are for religious or cultural
reasons. Speak with the program director about this.
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e Facial hair should be tidy-beards neat or you should be cleanshaven-no stubble. If you
cannot wear an N-95 mask, then your facial hair is too long.

e Tattoos are allowed under limited circumstances. Tattoos are not allowed if they are
visible on the face, the front of the neck, above the collar line, or on the head. Tattoos
behind the ear, on the back of the neck, or visible above the collar line are expected to be
covered at all times. {MMH Policy}

e Jewelry: No dangling earrings. Small studs are allowed. No gauges of any kind. Gauge
holes will need to be covered with a flesh-colored band-aid. Ear bars are not allowed. Ear
cuffs are not allowed. Necklaces are not allowed.

e Rings: Large rings or rings with tall settings are not allowed unless the jewelry is for
religious or cultural reasons. Simple wedding bands are allowed.

e Nose Rings: Small nose rings, piercings or studs may be worn. No nasal septal piercings.

e No jewelry in the lips, cheeks, eyebrows, tongue, septum (nose), or other parts of the face
are allowed.

e Cosmetics should be moderately applied to what is appropriate for daytime wear.

e Eyelashes-some eyelashes are magnetically applied. You need to be aware of this. No
magnetic false eyelashes will be allowed. False eyelashes are allowed on the condition
that they are within normal daytime wear. Extremely long eyelashes are not considered
within professional expectations. If you are asked to shorten the length of your eyelashes
you are expected to comply.

e Students are expected to demonstrate clean hygiene: bathe/shower before attending
clinical and/or class. The use of deodorant/antiperspirant is expected.

e Perfume, cologne, or heavily scented hair products should not be used.

e Nails should be short, clean and neat. No acrylic, false or press-on nails. Nail polish, dip
polish, and shellac polish on natural nails are allowed, provided no chips or cracks are
present. Keep natural nails tips less than 4 -inch long. Nails should be polished in natural
colors.

e No gum chewing while in clinical or lab.

Hickeys

e Hickeys can be considered offensive, unprofessional and distracting in nature and must
be covered by bandages, clothing, or cosmetics.

Hats

e Hats, caps, bandanas, doo rags/durags, sleep bonnets, etc. are not permitted. Religious head
coverings are permitted; however, you must speak with the program director so that safety
can be ensured in an active working environment.

Any student reporting to the clinical site in a uniform that is unacceptable will be
o Asked to leave, correct the issue, counted as tardy, and will receive a
verbal warning. If the student is away from clinical for longer than thirty
minutes, they will be marked as absent.
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o Should an infraction happen again, the student will receive a written
warning, be asked to leave the site, be marked as absent, and will be
subject to the Discipline Policy.

Clinical preceptors, clinical directors, program directors, and MMH radiology administration
staff have the final say regarding judging the student's uniform and personal appearance. The
student is expected to comply and not argue the nature of the infraction. Arguing with an official
can elevate the situation to disciplinary action.

Professional Image

Students are reminded that they should portray a professional image at all times while on Midland
College and Midland Memorial Hospital property, at all clinical affiliates, and at any Midland
College-approved event.

Castlebranch System

Midland College Radiologic Technology Program utilizes the CastleBranch system as a
confidential depository for a student’s medical records. A student will be given information for
utilizing this system before clinicals begin. A student is expected to upload all requested
information into the CastleBranch system, schedule their drug test, and complete their drug test.
Be aware that rescheduling a drug test incurs a fee that is payable by the student. Castlebranch
system fees are incorporated into a student’s tuition. However, multiple reschedules are risk to
the student.

A student can choose a location near them in order to perform the drug screening.
Students must have a CLEARED drug screening, all immunizations, all CPR, and all TB
information within CastleBranch before being allowed to attend clinical rotations. {AH
Conditions of Admission}

CastleBranch will send email reminders to students if there is a vaccination or certificate that is
about to expire. It is the student’s responsibility to complete any and all requirements BEFORE
the due date and upload the documents. Failure to do so will cause a student to be removed from
clinical rotations, and they will be counted as absent until rectified. There will be no time off
from class or clinics in order to obtain vaccinations, CPR, or TB testing.

Cardiopulmonary Resuscitation (CPR)
All students are required to have current CPR throughout the entirety of the program. A CPR
certification is valid for only two years. CPR must be:
o A continuing education from MC. Check here for classes offered: Basic Life Support -
American Heart Association
o An accredited American Heart Association safety course from a local agency
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o The Midland Memorial Hospital CPR training certification offered to employees

Valid documentation should be uploaded to the system. Valid documentation includes the date,
class, and CEU hours offered, the course ID# and the AHA instructors’ signature.

Tuberculosis (TB) Tests

“Tuberculosis is the single most deadly disease known to man. Approximately 1.7 billion people
are affected worldwide, representing one-third of the world’s population,” (Infection Control
Today, May 2000). Tuberculosis screening is a clinical yearly mandate. The date of your reading
is the day that it will expire in exactly one year. This test involves placing a small amount of
purified protein derivative (PPD) in your forearm. You then must return when the facility
instructs (within 48-72 hours) to read the results. If you do not return to the facility within the
allotted time, the test is invalid and must be repeated.

There are some individuals who may have been born in other countries who have received the
tuberculosis vaccination. If these individuals receive a PPD test, that test will return positive
results. This does not mean that they have TB, this means that the test is reacting to the
antibodies from the vaccination. These individuals must undergo a separate process to ensure
clearance from tuberculosis. Either a student must have a QFT-gold blood test or current chest
radiograph and report demonstrating clearance. Please check with the program director for
further instructions if you have questions. The QFT-gold test is valid for one year, the chest
radiograph results are valid for two years.

Flu Vaccination

Clinical affiliates and Midland Memorial Hospital require a yearly flu vaccination. Flu shots for
the year are available from September to October every year. Students are required to obtain a
yearly flu shot when it is newly offered. The flu shot will expire exactly one year after you obtain
the vaccination. You are required to upload the required proof to the Castlebranch system. The
flu shot is mandatory for all clinical personnel. If a student chooses not to obtain the flu
vaccination, then that student is subject to additional dress code requirements in the form of
personal protective equipment (PPE). The student is subject to additional PPE requirements, such
as wearing a mask at all times while in any clinical affiliate. The Clinical Affiliate holds the
final say on whether or not they will accept the student. If a student is out of the dress code, they
are subject to disciplinary procedures.

COVID-19
COVID vaccinations are no longer required.

Childhood Vaccinations

In accordance with Title 25, Texas Administrative Code RULE §97.64, all Allied Health students
are required to have the following immunizations before they may engage in the course activities
which will involve direct patient contact with potential exposure to blood or bodily fluids in
educational and medical facilities:
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Hepatitis B

Measles Mumps-Rubella

Varicella (Chickenpox)

Tetanus Diphtheria Pertussis (Tdap) (expires after 10 years)

Bacterial Meningitis (if required, according to Texas Enrollment Requirements, as listed
in the Midland College Catalog)

O O O 0 O

{Texas Department of Health and Human Services, Vaccination Requirements}

No student will be allowed to participate in clinicals who have not had their complete childhood
immunizations, as well as the Midland College required Bacterial Meningitis vaccination, if
required. Titers can/will be accepted in lieu of immunizations for certain vaccinations. Titers
must be requested from your family physician.

Religious exemptions are not available for routine childhood/adult vaccinations.
Midland College Radiology Program reserves the right, in accordance with Midland Memorial
Health and clinical affiliates to require additional vaccinations as necessary and/or mandated by

the Centers for Medicare and Medicaid (CMS).

{Allied Health Conditions of Admission, updated 8/2024} [RADR: Immunizations & Screenings
}{JRCERT 5.3}
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Safety

New Student Orientation

Before a student is allowed to participate in clinical experiences, they will undergo several
orientation and safety training programs on various aspects of healthcare. This will include, but
is not limited to, infectious disease, magnet safety, bloodborne pathogens, universal precautions,
and proper handwashing techniques.

Clinical Participation

It is your responsibility to have updated and complete vaccinations, TB screening, Flu, and CPR
at all times during the entirety of the program. Students will be removed from clinical rotations if
they are not in compliance. {RADR: Immunizations and Screenings} {Allied Health Policy-
Immunizations and Screenings}

Facility Safety

You will follow all safety policies of the facility that you are currently in. For instance, in the
event of a fire, you will participate in the Rescue-Activate-Contain-Evacuate (RACE)
procedures. In the event of a weather-related incident, you will participate in the alert level
indicated. It is very important to learn your response to the codes/alerts and to know your role
within the department. You will familiarize yourself with all exits, fire alarms, fire extinguishers,
etc.

MRI Safety & Screening

The MRI systems have very strong magnetic fields that may be hazardous to individuals entering
the MR environment or room if they have certain metallic, electronic, magnetic, or mechanical
implants, devices, or objects. Students will be required to complete the required MRI
screening forms prior to participating in the MRI observation.

Before entering any MR environment or MR system room, the student must remove all metallic
objects including but not limited to:

* Hearing aids

* Dentures and/or partial plates

* Keys

* Mobile phones or electronic devices

* Eyeglasses

* Hairpins, clips, barrettes

* Jewelry, including any body piercing jewelry, watches
» Safety pins, paper clips, money clips

* Credit cards, bank cards, or any card with a magnetic strip
* Coins

* Pens, pocket knives, nail clippers, tools

* Clothing with metal fasteners and/or metallic threads

* Any loose metallic item
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All students will complete an MRI safety evaluation and magnet awareness training before
starting clinical rotations. The completion of this form will ensure all students are safe to enter an
MRI area if required to do so. This form will be stored in the student’s files for the duration they
are in the program.

MRI Safety Orientation:
Before being allowed into the facility, all students will have several safety orientation trainings.
Students will complete the assigned training from Medical Center Hospital, which includes a
post-test and acknowledgment. Students will also:

1) Watch the Level 1 MRI Safety Training video

2) Review the American College of Radiology Safety Screening Form

(in the appendix) for MRI Procedures and Hazards
3) Review the “MRI Environment and Zone Safety” Form

Students Requiring Additional Screening-If you are identified for additional screening
measures, an appointment will be made for you to receive a screening skull x-ray. Midland
College will absorb the cost of the screening. The report will remain within your permanent file
and will be released to any clinical affiliate upon request.

If you are identified to have unsecured metal in a sensitive area, you will NOT be allowed to
enter the MRI suite. You will not participate in an MRI rotation during the entirety of the
program. Alternative rotations will be provided.

MRI Status Change. If your physical status changes—you receive ANY surgery for an
implantable device, and/or welding accident, ect*** YOU MUST NOTIFY THE PROGRAM
AND CLINICAL DIRECTOR that your status has changed. There is a Change Status listed at
the back of this handbook and within Trajecsys. We will evaluate the best options moving
forward and/or provide screening for your safety. {JRCERT 5.1, 5.2, 5.3; RADR: MRI Safety}
Acknowledgement required.

Pregnancy & MRI. Pregnant students (declared or not) should not perform duties within the
MRI Suite. Pregnant students may remain in Zone 3 during active scanning. (ACR Manual on

MRI Safety) {JRCERT 5.2} Acknowledgement required.

{JRCERT 5.1, 5.2}
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Radiation Safety

Radiation Monitoring
All students will adhere to proper radiation protection and monitoring. Radiation monitoring
badges are considered part of your clinical uniform. Radiation badges should be worn at the
collar, outside of the lead apron, at all times. Failure to have your radiation badge will result in
disciplinary action.

If a student loses or damages the radiation badge, they will need to notify the clinical or
program director immediately. It will cost the student $140 to replace.

Care must be taken to protect your badge from extreme temperatures, moisture, direct
sunlight, and accidental exposure to radiation. If your badge is exposed to any of the previously
mentioned exposures, report it to your clinical instructor immediately.

Dosimeters will be checked in class every quarter. Dosimeter files will be a) collected in your
student file and b) sent to your email address within 30 days of receipt. Your complete radiation
monitoring files will be kept in your student file and released to you upon graduation for lifetime
monitoring.

{JRCERT 5.1}

Radiation Limits

Dose-If a student exceeds the student radiation dose limit, they will be removed from the clinical
setting. An investigation will be performed to determine the reason behind the readings, and a
Student Exposure Report will be completed. The program director will examine the
circumstances and make a decision regarding the student’s program status.

Dosage: 1 mrem=0.01mSv=0.001 rem

Student Dose Limit: Quarterly 250 mrem (2.5 mSv)
Student Dose Limit: Annually 1000 mrem (10 mSv)
Pregnancy-entire gestation 0.5 rem (5 mSv) NRC 20.1208

{NRC 20.1208-Occupational dose for embryo; NRC 20.1201-Occupational dose for adults.}
{JRCERT 5.1, 5.3, 5.5; RADR: Radiation Monitoring, Documentation of Radiation Monitoring
Readings}

Radiation Safety
Students will not hold the image receptor during any radiographic procedure. Students
should not hold or immobilize a patient during any radiographic procedure.
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Students will never take the place of radiology personnel, regardless of their competency level.

Students are expected to protect themselves by wearing lead aprons, jackets, thyroid shields,
and/or glasses where available. {JRCERT Standard Five}

Energized Labs (Clinical Affiliates)

Midland College uses clinical affiliates for training with radiographic equipment. The proximity
of the classroom in F. Marie Hall Outpatient Center warrants that radiology students can use
either room one or room two in the Outpatient Diagnostic area if there is no patient flow. All
radiographic equipment is in compliance with all applicable federal and state radiation safety
laws, including updated Equipment Performance Evaluations (EPE) and FDA certificates.
{JRCERT 5.2}. Students are expected to act appropriately at all times while in the energized lab.
All students will wear their dosimeters or be asked to leave. All students will exercise radiation
safety.

{JRCERT Standard Five}

Health & Safety

Infection Control/Universal Precautions

Students are advised that as part of the standard routine of performing clinical examinations on
patients in medical facilities, exposure to contagious and pathogenic organisms may occur.
Students will be required to abide by the safety rules and regulations that govern the clinical
facility.

Students will be orientated to the hospital and the policies regarding infection control, universal
precautions, proper handwashing, proper PPE donning, and doffing before attending clinicals.
{JRCERT 5.3,5.5; RADR: Safety-Universal Precautions}

Bloodborne Pathogens

An educational setting within a healthcare environment will pose certain risks to the student.
With proper education and assurances that the students will comply with the policy, those risks
can be mitigated. Students new to the program will be taught basic universal precautions and
standard precautions before attending clinicals. Students will be taught how to properly wash
their hands, don gloves, and wear appropriate PPE as needed for higher-level patients. Due to the
nature of healthcare, students may be exposed to blood and/or bloodborne pathogens.

PPE

A student will be orientated and taught how to don and dof PPE required for isolation
procedures. A student cannot object to wearing the required PPE for a known pathogen. This
includes, but is not limited to, face shields, masks, N-95, gloves, gowns, hair bonnets, or booties.
A student cannot pick and choose what they wish to wear students will wear ALL REQUIRED
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PPE for the precaution level indicated for the patient. Failure to do so will result in disciplinary
action.

COVID/Airborne Diseases

All students will be taught Universal Precautions. Universal precautions should be used with
every patient, regardless of known or unknown health status. Droplet Precautions are routinely
used within the facility.

COVID/FLU Masking: In accordance with state and Federal policies, the wearing of masks is
dependent on several factors, including local transmission levels, hospitalization levels, etc. At
any point in time, if a county or state is mandated to mask, all students will abide by the policies
as set forth by the facility, including but not limited to surgical masks, N-95s, face shields,
gowns, airborne precautions, droplet precautions, etc.

There are many other airborne diseases that require the use of masks and/or face shields.
Discriminating against a patient or refusing to perform an examination based on a known or
suspected disease is against the ARRT Standards of Ethics for radiologic technologists. Please
see the ARRT Standard of Ethics section in this handbook. This will result in a Category |
infraction: abandonment of patient care.

COVID: At this time, COVID-19 vaccinations are no longer required by CMS (Centers for
Medicare and Medicaid) or Midland Memorial Hospital. Should a change occur where it once
again becomes mandated and a student wishes to object- a medical or religious exemption form
must be submitted and approved by the Midland Memorial Hospital Exemption Committee. No
other objection other than the approved appropriate process will be considered.

Flu Objection

If you have an exemption for the COVID or Flu vaccine, you are reminded that you are held to
higher PPE standards, including- face shield, masking, and social distancing requirements. This
will be considered part of your uniform. If you fail to adhere to your dress code, you will be in

violation of the dress code policy and will be subject to the Disciplinary Categories Policy.

Exposures

A student who has been potentially exposed to infectious diseases in the healthcare setting will
be identified by the Infection Control Practitioner within Midland Memorial Hospital, the
Protocol for their care and prophylaxis will be recommended by the Hospital Employee Health,
and health care and prophylaxis will be supervised by the student’s primary care physician. If
after hours the student should immediately go to the emergency department for care. Students
are reminded that they are NOT employees of Midland Memorial Hospital or Midland College
and must maintain individual private health insurance at all times during the program.
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Patient Care

All students will be expected to provide appropriate care to all patients assigned to them in any
healthcare setting. These assignments may include patients with medical diagnoses of MRSA, C
Diff, COVID-19, tuberculosis (TB), hepatitis A or B, and/or AIDS. Additionally, it will be the
responsibility of the student to implement universal precaution measures when providing care
and adhere to all facility policies. {RADR Policy- Universal Precautions} Failure to do so will
constitute a Category I infraction, abandonment of patient care.

The student also bears responsibility for minimizing transmissions of pathogens. Cleaning of
rooms, beds, boards, lead, radiology equipment, furniture, high-touch areas, counters, desks,
phones, etc, is expected.

Allied Health Incident Report
Incident reports are utilized in the clinical site when an error or accident has occurred (e.g., an
incident involving a student, patient, staff, visitor, etc.). Students will:
1. Immediately notify the Clinical Preceptor
2. Notify the clinical site supervisor. If necessary, the physician will then be notified
according to hospital protocol.
3. Be responsible for completing the incident report per facility protocol and placing it on
the chart in accordance with hospital policy
4. Forward a copy of the incident to the Clinical Coordinator
5. Further discuss the incident with the Clinical Coordinator who will assign a subsequent
Midland College Radiologic Technology Program Incident Report that explains:
* The precipitating events that led to the incident
* How and why the incident occurred
* How the student intends to avoid this situation in the future
* The commitment from the student to prevent this or similar incidents from happening
* Follow up to the incident
A copy of an incident report is included in this handbook. Incident reports can also be found
with the Program Director and within Trajecsys. Incident reports are expected immediately
following the incident, no later than 24 hours.

Pregnancy and Pregnancy-Related Conditions

Title IX is a federal law that prohibits discrimination on the basis of sex in an education program.
Among the types of gender discrimination covered by this statute, Title [X protects against
discrimination related to pregnancy or parental status. Protection extends to students who are
pregnant or who have either had a false pregnancy, termination of pregnancy, have gone through
childbirth, or are recovering from any of those conditions. Title IX regulations also prohibit a
school from applying any rule related to a student’s parental, family, or marital status that treats
students differently based on their sex.

Pregnant students are encouraged to notify their Program Director to be advised about necessary

safety precautions that should be taken in the clinical setting due to the potential for exposure to
various pathogens, mutagens, and carcinogens, as well as MRI and radiation safety.
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It is important to note that students are not required to declare their pregnancy. A student can
choose to declare pregnancy and then revoke that declaration at any time and no reason is
needed. A student can also choose to remain undeclared for the entire duration of their
pregnancy. {JRCERT 5.1, 5.3; RADR Pregnancy and Related Conditions}

For information about accommodations related to pregnancy and childbirth, visit the Midland
College Title IX webpage. To request 